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2 What we will cover in this 60 minute session  

What is EndNote online? 

Signing up 

Gathering references 

Online search 

Importing references 

Capturing references 

Manually adding references 

Organising references 

Sorting and searching 

Grouping and Sharing 

Duplicates 

Citing references 

Manuscript Matcher 

Beyond the basics 

Where to find out more 



3 

EndNote Online 

What is EndNote online? 

EndNote online 



4 Signing in 

https://myendnoteweb.com  

https://myendnoteweb.com/


5 Signing in 

A verification email will be sent to you 

You will then be able to sign in 



6 Gathering references – Online Search 



7 Gathering references – Manual entry / Importing 



8 Gathering references – Capture 



9 Organising references – Searching and Sorting 

The plus sign (+) in front of a word will return references  

Containing that word. 

The minus sign (-) in front of a word, used in combination with  

another search term, will return references that do not contain that  

word. This operator must be used with a search term that will return  

results. The minus operator is then applied to that result set. 

Parentheses () can be used to group search terms together. 

An asterisk (*) is used to search for a partial term in references. This is also known as a wild-

card search operator. This operator can only be appended to a word (for example, "*ology" will not 

work). 

Double quotes (" ") will return references that contain the exact phrase quoted. 

Quick Search Examples 

+dinosaur +bird returns references containing both "dinosaur" and "bird" 

+dinosaur -bird returns references containing "dinosaur" but not "bird" 

dinosaur (+egg +fossil) returns references containing "dinosaur" or "egg" and "fossil" 

paleo* returns references containing words starting with paleo, such as paleontology, paleontologist, 

paleontologists 

"dinosaur egg" returns references containing the exact phrase "dinosaur egg" 



10 Organising references – My Groups 



11 Organising references – My Groups (Sharing) 



12 Organising references – Other’s Groups (Shared) 



13 Organising references - Duplicates 



14 Citing references - Inserting 



15 Citing references - Formatting 



16 Manuscript Matcher 



17 Beyond the basics – should I use EndNote desktop? 

Our  video comparison Our  tabular comparison 

Over 30 

additional 

features 

No Internet 

connection 

needed 

https://www.youtube.com/watch?v=9PHUGeBgtf0
http://endnote.com/product-details/basic


18 Beyond the basics – should I use EndNote desktop? 

Main additional desktop features:- 

Import PDF 

Find Full Text 

Find Reference Updates 

Smart Groups 

Combined Groups 

PDF Annotation 

Customisation 

Edit Connection 

Edit Filters 

Edit Styles 

Term Lists 
Online plus:- 

PDF Annotation 

Online 

On iPad 
On Windows or Mac 



19 Beyond the basics – should I use EndNote desktop? 

Many more Group features to help organise your collection. 



20 Beyond the basics – should I use EndNote desktop? 

The interface can be customised to display the information you need. 



21 Beyond the basics – should I use EndNote desktop? 

PDF Import and Search tools, PDF viewer with annotation tools. 



22 Beyond the basics – should I use EndNote desktop? 

Style, Filter and Connection editor. Reference type/field customisation. 



23 Where to find out more 

Our training LibGuides 

Our Quick Reference Guide 

http://clarivate.libguides.com/ld.php?content_id=34785308
http://clarivate.libguides.com/endnote_training/endnote_online
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